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21 Tudor Close

Hove, BN3 7NR

date

name

address

Dear name
Applicant: full name
The above named person has applied for the post of job title and has given your name as a referee.

I am enclosing a copy of the job description and the person specification for the post and would be grateful for your views on first name’s suitability for this position.  

I would be most grateful if you could complete the attached form and return it to us in the envelope provided within the next week.

I would be grateful if you could confirm the following details for first name:

1. Employment dates
2. Reference as to his/her suitability to carry out the duties in the enclosed job description
3. Any reason why first name would be unsuitable to work with children
4. Details of his/her sickness record.  

Yours truly

Karen Fothergill
Manager and Co-owner of Safe and Sound Daycare
tel: 01273 227425 (daytime)  01273 779158 (evenings)

      email: safe_and_sound@btinternet.com 
07710 443666 (Karen’s mobile)



                karenfothergill@btinternet.com 
07525 745879 (Kylie’s mobile)



                kylie_fothergill@hotmail.com
www.safeandsounddaycare.co.uk 

