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21 Tudor Close

Hove, BN3 7NR

date

name

address
Dear name
We are delighted to offer you the post of job title.  This offer is subject to satisfactory CRB checks, health checks and references. 

There will be a three month probationary during which time the employment may be terminated by either party by giving one weeks notice in writing to the other.
As your employment starts mid-year and our leave year runs from month to month, you will be entitled to x.x days annual leave for the remainder of the leave year.

The Terms of Offer are detailed in the attached employment contract of which 2 copies are attached.  Please sign one copy and return it to us.  The other is for your reference.
I have also enclosed a Health Questionnaire and an Equal Opportunities Monitoring form, which I would ask you to complete.

We are looking forward to you joining us on date.

Yours truly

Karen Fothergill

tel: 01273 227425 (daytime)  01273 779158 (evenings)

      email: safe_and_sound@btinternet.com 
07710 443666 (Karen’s mobile)



                karenfothergill@btinternet.com 
07525 745879 (Kylie’s mobile)



                kylie_fothergill@hotmail.com
www.safeandsounddaycare.co.uk 


